MEMORANDUM NO. 07-04-01       MF-114
TO:

Section 8 Project Owners 
FROM:

Vona Johnson, Director



Rental Housing Management

SUBJECT:
Direct Deposit Form (1199A) & Tax Form (W-9)
DATE:

April 2, 2007
Effective July 1, 2007, HUD’s Housing Assistance Payment process will convert to a new accounting system in which monthly payments will be made via a wire transfer, rather than a check.  You will need to begin verifying that your Housing Assistance Payment was wired to your account beginning with the July voucher.    
With this conversion HUD is requiring that Standard Form 1199A be submitted with a blank voided check attached for every property.  Please note that we have included the property name and contract number on each SF-1199A enclosed.  It is important that the Section 8 HAP contract number and the project owner’s TIN are shown on the SF-1199A.  The 4370.2 Handbook is written to “provide the owners, management agents and Independent Accountants with clearer guidance on the applicability of financial and compliance requirements to various HUD-supported multifamily projects.”  Section 1A of SF-1199A must be the name of your property, as required per the 4370.2 Handbook REV-1, CHG-1, pg. 2-17, Section 2-12 – CASH MANAGEMENT CONTROLS.  Item A (1) states:

All Cash receipts (including those collected by management agents) must be deposited in the name of the project in a bank or banks whose deposits are federally insured.  
If it is not, you will need to change the account name at your bank in which the funds are deposited.  You should have your voucher money deposited into an account that is only in the name of the property.  
Also enclosed is the W-9 form for your completion for each property for which we need a 
SF-1199-A.  When filling out the W9 information, be sure that the legal name matches the assigned EIN number that goes with the property.
If you need further assistance please feel free to contact Tasha Jones at (605) 773-2463.  Please return the completed forms to Tasha no later than April 16th.  They can accompany your monthly voucher for April if you wish.  
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