Memorandum No.  07-04-03  MF-115
TO:

Section 8 Property Owners and Management Agents

FROM:
Vona Johnson, Director



Rental Housing Management

SUBJECT:
Housing Industry Updates
DATE:

April 4, 2007
Following are a number of updates and policy changes that are vital to proper administration of HUD subsidies.  Please review and incorporate as applicable to your properties.

Tenant Selection Plan
All tenant selection plans must incorporate the Student Rules and eligibility requirements, from the Final Rule dated December 30, 2005, and Supplementary Guidance dated April 10, 2006.  The notices, along with Q & A’s, can be found on the RHIIP website http://www.hud.gov/offices/hsg/mfh/rhiip/mfhrhiip.cfm. Changes made to the Tenant Selection Plan should be sent to the assigned Housing Management Officer to update their project files.
Affirmative Fair Housing Marketing Plan

The 935-2A form has been updated effective 8/2006 with an expiration date of 1/31/2010.  Two of the changes on the form are: 1) HUD now asks the reason why the plan is being updated.  2) An “Other” option has been added to Section 3.  Every five years these plans must be submitted to the assigned HUD Project Manager.  These plans must be submitted for approval even if there has been no change.  If you have a property in which Rural Development requires a Marketing Plan, the Rural Development form will not be accepted by HUD; therefore, the HUD form must be completed and submitted for approval.  The 935-2A form can be obtained at the following website: 
http://www.hudclips.org/sub_nonhud/html/nph-brs.cgi?d=FRMS&s1=hud-9$[no]&op1=AND&SECT1=TXTHLB&SECT5=FRMS&u=./forms.htm&p=3&r=427&f=G.
504 Transition Plans

HUD is reviewing the 9834 Addendum B forms, which are to be submitted to HUD after a management review is conducted.  As a result, HUD has begun requesting more information regarding the 504 transition plans.  We recommend that each management agent review and update their plans on a regular basis for every property.
HUD-9887 and HUD-9887-A Form

As of February 2007, the form has been revised.  The Department of Health and Human Services (HHS) National Directory of New Hires (NDNH) has been added as a verification source.  Once the NDNH data becomes available to multifamily owners and management agents, the tenant’s signature on the forms will give consent to the O/A to use NDNH data to verify their income.  The revised forms must be implemented by each management agent immediately.  More information regarding the changes made to the form can be found in the RHHIP Listserve #57 Correction – Form HUD-9887 & 9887-A on the RHHIP website.  The updated form can be obtained at http://www.hudclips.org/cgi/index.cgi.  
If you have started the verification process and if the tenant has signed the old 9887/9887A form you should not use EIV to do any of the verifications.  If you want to use EIV, you must have the tenant sign the updated 9887/9887A form.  
“APPLYING FOR HUD HOUSING ASSISTANCE? THINK ABOUT THIS…IS FRAUD WORTH IT?” Brochure

The form HUD-1140-OIG titled “Things You Should Know” has been replaced with this brochure.  This brochure is provided in both English and Spanish.  The new brochure is located at http://www.hudclips.org/sub_nonhud/html/nph-brs.cgi?d=FRMS&s1=hud-1$[no]&op1=AND&SECT1=TXTHLB&SECT5=FRMS&u=./forms.htm&p=1&r=32&f=G.
Grievance and Appeal Procedures

SDHDA strongly suggests everyone review your grievance and appeal procedures.  If you do not have any procedures in place, it would be in your best interest to develop procedures to cover these situations.
Limited English Proficient (LEP)
The Final Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons; Notice was posted January 22, 2007, at http://www.huduser.org under Federal Register 2732.  LEP guidance will be separate from the HUD Handbook 4350.3.  On February 28, 2007, a HUD web cast was held to clarify the final “Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient (LEP) person.”  This web cast can be viewed online through the web cast archives at http://www.hud.gov/webcasts/archives/fheo.cfm.  The effective date has been revised from February 21, 2007, to March 7, 2007.  SDHDA strongly suggests viewing the web cast to get a better understanding of the guidance and how to implement LEP.  Additional LEP information can be found on the FHEO website at http://www.hud.gov/offices/fheo/.
EIV Update

Check out the following website to keep abreast of the EIV system.  http://www.hud.gov/offices/hsg/mfh/rhiip/eiv/eivhome.cfm.  Once the system is in operation, if you are not signed up as a coordinator or user, it will be a finding at the time of your next management review.
Fiscal Year 2007 Income Limits 

The new income limits effective March 20, 2007, have been posted at http://www.huduser.org
Tenant Verification System (TVS)

SDHDA has made arrangements with TVS to provide tenant screening services to members and associates of SDHDA at a discounted price.
Services include but are not limited to:

1. Credit Report from Trans Union or Experian Credit Bureaus that includes a FICO score, SSN validation and a fraud scan for $14.95.   

2. A Nation Wide Criminal Record Search from Lexis Nexis for $14.95.

3. A State Wide Eviction Search from Lexis Nexis for $8.95.

When all three reports are requested at the same time for one Prospective Tenant, then the Eviction Search is included and the member will pay only $29.90.

When the member orders 10 or more reports per month, the price will be further reduced to $13.95 each for the credit and criminal reports, and $27.90 for the triple feature report.  Members must contact TVS to request this discount. 

To sign up go to www.tenantverification.com.  When it asks “How did you hear about TVS”, make sure to choose SDHDA.

There are no membership or annual fees for this service and TVS offers Deterrent/Incentive forms to prevent fraud as well as the opportunity for management agents to report good and bad payment habits that can then be shared with other participants.

Medical Expenses

We have added a sample mileage log sheet to our website which can be used by tenants to log their medical expenses throughout the year and submit it to the agent at the time verifications are being done for their annual certification.  

The medical expense rate has increased from 18 cents to 20 cents a mile, effective November 1, 2006.  

Violence Against Women and Department of Justice Reauthorization Act of 2005 (VAWA 2005)

Some information that has been published regarding this rule was not clear as to whether it applied to project based Section 8 properties.  We have received clarification that it does apply.  Federal Notice was issued March 16, 2007, and is posted on www.hudclips.org.  This rule requires the use of the certification form that can be obtained at http://www.hudclips.org/sub_nonhud/html/nph-brs.cgi?d=FRMS&s1=hud-5$[NO]&op1=AND&SECT1=TXTHLB&SECT5=FRMS&u=./forms.htm&p=1&r=30&f=G.
Special Claims FAQs

Updated FAQ’s, dated February 26, 2007, regarding clarification to the Special Claims Guide have been posted on the following website:  http://www.hud.gov/offices/hsg/mfh/rfp/sec8rfp.cfm.
Section 8 Contract Renewal Policy Guidebook

Page changes have been made to this guidebook; go to http://www.hud.gov/offices/hsg/mfh/mfhsec8.cfm to get the updated pages to insert into your guidebook.  One of the main changes is the requirement to perform the lesser of test between the budget and OCAF for Option 4 is now also required for subsequent renewals.  Both set of documents must be submitted with the renewal request.  The implementation of this change is April 19, 2007.
Rental Housing Integrity Improvement Project (RHHIP)
We strongly suggest for owners and management agents to sign up to receive the email Listserve notices in which the RHIIP office sends out periodically.  These notices provide up-to-date RHIIP related publications, news, information and occupancy tips in an effort to help reduce errors in rent determinations, subsidy calculations and comments.  To sign up go to http://www.hud.gov/subscribe/mailinglist.cfm.
SDHDA Website

Make sure to periodically check out our website at www.sdhda.org to get forms, updated notices, training opportunities, SDHDA memos, etc.  

Many of these topics and other general property and asset management issues were discussed at the recent South Dakota Connections meeting in Huron.  I encourage you to consider attending the next meeting, which has an open discussion format.  The next meeting will be held prior to the SDHDA Annual Conference during the week of November 12th.
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